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	The Rotary Club of West Chester

Fruit Sale Grant

Application and Instructions


What is a Fruit Sale Grant? 

Fruit Sale Grants provide limited financial support for worthy, non-profit organizations in the Greater West Chester Community. The Community Philanthropic Committee (CPC) and Fruit Sale Chairperson(s) evaluate applications for consistency with the mission of Rotary International, and the stated priorities of The Rotary Club of West Chester officers and membership. The applicant, selected by the committee, is then submitted to the Board for final approval prior to the beginning of the sale.
Who can apply? 

Any member in good standing of The Rotary Club of West Chester may submit an application on behalf of a qualified, non-profit organization. Qualified non-profit organizations may also apply directly.

What are the requirements of a Fruit Sale Grant? 

The grant recipient must be an IRS recognized, non-profit organization providing humanitarian services in the Greater West Chester Community. Recipients are expected to: 

· Treat grant funds as a sacred trust to be spent as described in the application

· Maintain clear and accurate accounting 

· Return any grant funds that are not spent within one year of award to The Rotary Club of West Chester with a detailed explanation of why they were not spent.

What activities are eligible for a Fruit Sale Grant? 

Fruit Sale Grants fund humanitarian services that address a community need. Many activities fall within this broad scope; however, certain items/activities may not be funded through the program. The chart below gives a general eligibility outline. If you are unsure of the eligibility, please contact a member of the CPC.

	ELIGIBLE
	INELIGIBLE 

	Short-term and/or contracted labor for implementation 
	Salaries for individuals working for another organization 

	Administrative expenses of the requesting organization 
	Operating or administrative expenses of another organization 

	Detailed, itemized expenses 
	Contingencies, miscellaneous expenses 

	Budgeted and itemized humanitarian goods
	Unspecified or cash donations to beneficiaries or cooperating organizations

	Humanitarian services benefiting a community in need
	Fundraising activities or expenses related to Rotary events such as district conferences, anniversary celebrations, or entertainment activities that do not include a humanitarian aspect

	Secular activities that benefit a community in need
	Activities that support purely religious functions at churches and other places of worship


What are the funding limits? 

The proceeds from the annual Fruit Sale (typically about $10,000) will be awarded to a single beneficiary each year.

How to apply 

Applicants must complete a Fruit Sale Grant Application (CPC–2) and submit it to the CPC. Applications are accepted throughout the Rotary year; however, requests are considered on a competitive basis and must be received at the CPC by 25 November, 2009 for consideration by the Board in January.

What are the reporting requirements? 

A final report documenting how the grant funds were spent and the benefits that were generated there from is due within two months of the completion of the funded activity. Applicants must be up to date on reporting for all previous grants, as failure to do so may result in all new applications being returned. 

Send completed applications to: 
The Community Philanthropic Committee
The Rotary Club of West Chester 

P. O. Box 743  

West Chester, PA 19381-0743
E-mail: grants@WestChesterRotary.us
	[image: image2.png]



	Fruit Sale Grant Application

The Rotary Club of West Chester


	ACTIVITY DESCRIPTION 

	Explanation: Fruit Sale Grants support humanitarian services that benefit the Greater West Chester Community. In this section, de​scribe in detail the humanitarian need your activity will address, what you intend to accomplish, and how you will do it.


Please provide the name of the organization, activity name, activity site, the city or village, and state. List multiple locations if applicable. 

	Organization
	
	Activity Name
	

	Activity Site
	

	City 
	

	State 
	


Describe the activity and the problem or need it will address, including how the activity will benefit the community need and the relevant demographics of the intended beneficiaries. Provide an estimate of the length of time needed to accomplish your objective. 

	


How will the community sustain the benefit after grant funding has been fully expended? 

	


What support will you provide to ensure the success of the Fruit Sale? (sell fruit, promotional materials, etc.)

	


If members of The Rotary Club of West Chester are involved in the activity, please provide their names and describe their roles.
	


	Requesting Organization 

	Explanation: The Requesting Organization is the IRS recognized, non-profit organization to which the funds are entrusted. The contacts must be members of the Requesting Organization. 

	


Requesting Organization:

	Name
	

	Address
	
	City
	
	State
	

	Mailing Address 

(if different)
	
	City
	
	State
	

	Web Address
	
	
	
	
	

	Mission Statement


	


Attach proof of your non-profit status and your most recent financial statement to this application. Failure to do so may result in processing delays or rejection of the application.

Primary Contact: 

	Name 

	Organization 

	Position 

	Address 

	City 

	State 
	Postal code 

	E-mail 

	Contact phone 
	Fax 


Contact #2: 

	Name 

	Organization 

	Position 

	Address 

	City 

	State 
	Postal code 

	E-mail 

	Contact phone 
	Fax 


	ACTIVITY BUDGET 

	Explanation: Please see the (CPC-2) instructions for a list of eligible and ineligible expenditures.


	Budget item
	Amount

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total
	


	ACTIVITY FINANCING 

	Explanation: Clearly list all financing, both in hand and anticipated, for the activity.


	Sources of Funds
	Secured / Possible
	Amount (US$)

	The Requesting Organization (internal funds allocated the activity)
	
	

	Other Contributors (not The Rotary Club of West Chester)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Subtotal (Sources of funds exclusive of the requested Fruit Sale Grant)
	

	Requested Fruit Sale Grant from The Rotary Club of West Chester
	$10,000 est.

	Total (must equal the budget)
	


	AUTHORIZATIONS 

	Explanation: Authorizations ensure that all parties involved are aware of, and interested in, pursuing the described activity. By signing below, the committee members and Sponsoring Rotarian(s) affirm their support of the activity. 


The signatures of all involved parties confirm that they understand and accept responsibility for the activity. 

By signing below, we agree to the following: 

· All information contained in this application is, to the best of our knowledge, true and accurate, and we intend to implement the activity as presented in this application.

· To the best of my knowledge and belief, except as disclosed herewith, neither I nor any person with whom I have or had a personal or business relationship is engaged, or intends to engage, in benefiting from Fruit Sale Grant funds or has any interest that may represent a potential competing or conflicting interest. A conflict of interest is defined as a situation in which a Rotarian, in relationship to an outside organization, is in a position to influence the spending of Fruit Sale Grant funds, or influence decisions in ways that could lead directly or indirectly to financial gain for the Rotarian, a business colleague, or his or her family, or give improper advantage to others to the detriment of The Rotary Club of West Chester. (NOTE: Any and all exceptions must be explained in an attached statement.) 

	Requesting Organization 
	Sponsoring Rotarian (optional)

	Name
	
	Name
	

	Title
	
	Title
	

	Organization 
	
	Rotary Club / District
	

	Signature

 
	
	Signature 
	

	Date 
	
	Date 
	


	Primary Contact

	Name
	

	Signature 


	

	Date 
	

	Contact #2

	Name
	

	Signature 


	

	Date 
	


	COMPLETION CHECKLIST 

	Before submitting your Fruit Sale Grant application, please take a moment to review this checklist. If you have any questions or concerns, please contact a member of the CPC for assistance. 


 FORMCHECKBOX 

Does the activity meet all eligibility requirements (see the CPC-2 instructions)?

 FORMCHECKBOX 

Has all required supporting documentation been attached?

 FORMCHECKBOX 

Does the activity description clearly state how the activity will assist those in need?

 FORMCHECKBOX 

Is a detailed, itemized budget included in the application?

 FORMCHECKBOX 

Are all other contributions listed in the application?

 FORMCHECKBOX 

Have all parties signed the authorization page or submitted separate letters of commitment?
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NOTE: These instructions represent an overview of the Fruit Sale Grant process. Please be sure to review the Fruit Sale Grants section of The Rotary Club of West Chester web site at www.westchesterrotary.us for updates.

